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Quy trinh ) . . .
HHT IN, CAP PHAT TAI LIEU GIAO TRINH

HRNOI HIGH TECH

Ma hod: QT.37

Ban hanh lan: 01

Hiéu lyc tir ngay: 05/03/2025

Trang/tong so trang: /

I. MUCDPICH

- Huéng dan thu tuc in, cdp phét gido trinh;

- Thong nhat vai tro, nhiém vu ctiia cac don vi/ cac bd phan/ ca nhan co lién

quan trong qua trinh thuc hién tht tuc cho cong tac in tai liéu gido trinh va giao,

nhan, cap phét gido trinh dén Hoc sinh Sinh vién.
PHAM VI AP DUNG

- Thu tuc qui trinh nay ap dung cho cac don vi/ cac bo phan/ ca nhén co lién

quan trong qua trinh thue hién thu tuc cho cong tac in tai liu gido trinh va giao,

nhan, czﬁ;a phat giao trinh dén Hoc sinh Sinh vién.
TAI LIEU LIEN QUAN
- Chuong trinh dao tao;
- K& hoach, tién do6 dao tao ting hoc ky cua ndm hoc;
- Thoi khoa biéu
- Hé théng phan mém;
- P& nghi in gido trinh tir Khoa chuyén mén;

- Phiéu giao nhan gido trinh;

- Bang tong hop ndi dung cap phat gido trinh dén Hoc sinh Sinh vién.

1. THUATNGU VA TU VIET TAT

1. Thuit ngiti:
2. Tirviét tit:

CTDT: Chuong trinh dao tao GT: Giao trinh

KHTDDT: Ké hoach tién do dao tao KCM: Khoa chuyén mon
PQLDT-KHCN: Phong Quan ly Pao tao- HTPM: Hé théng phin mém
Khoa hoc cong nghé HSSV: Hoc sinh sinh vién
HK: Hoc ky TKB: Thoi khoa biéu

PQTTB: Phong Quan ti Thiét bj

P TCKH: Phong Tai chinh — Ké hoach
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IN, CAP PHAT TAI LIEU GIAO TRINH

HRNQI HIGH TECH

Ma hod: QT.37

Ban hanh lan: 01

Hiéu lue tir ngay: 05/03/2025

Trang/tong s6 trang: /
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HHT

HANOI HIGH TECH

Quytrih
IN, CAP PHAT TAI LIEU GIAO TRINH

Ma hoa: QT.37

Ban hanh lan: 01

Hiéu lue tir ngay: 05/03/2025

Trang/tong sb trang: /
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Quy trinh ) Ma hod: QT.37
HHT @ ™ CAP PHAT TAI LIEU GIAO TRINH | Banhinkidn: 01

Hi¢u lwe tir ngay: 05/03/2025

HANOI HGH TECH
Trang/tong s6 trang: /
toan QTTB
| Ban giao Phong
3 gido trinh KH-TC ling G
‘ BM.37.
9 | Luu ho so DT.04
3. Ho so
Stt Tén bi¢u mau/hd so M3 hiéu
1 D& nghi in gido trinh tir KCM BM.37.01
2 Tdng hop ndi dung GT cén in BM.37.02
3 |Phiéu giao nhan GT tir don vi in BM.37.03
4 [Phiéu giao GT vé KCM BM.37.04
. 4 |Phiéu cdp phat gido trinh dén HSSV BM.37.05

4. Vin ban hwéng din

- Ké hoach dao tao hang nam.
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