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Chire danh/don vi Chirc danh/don vi
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Quy trinh Ma hoa: QTJO
HHT To6 chire thi tot nghiép Ban hanh lin: 02

HANOI HIGH TECH

| Hiéu lye tir ngay:05 /03/2025

| Trang/tong sb trang: /

I. MUC PICH

- Nhidm chuédn héa viéc to chire thi t6t nghiép theo ding quy ché thi, kiém tra va

coéng nhan tét nghiép cua Nha truong

- Thyc hién viéc thi cir cong khai, minh bach, danh gia ding két qua thuc té cta

HSSV

II. PHAM VI AP DUNG

- Quy trinh nay dp dung tai truong Cao dang Cong nghé cao Ha Noi thuc hi¢n cho
hoc sinh sinh vién dang hoc trinh do trung cdp. cao ding.

I1I. TAI LIEU LIEN QUAN

- Théng tu 04/2022/TT-BLDTBXH Quy dinh viéc t6 chtc dao tao trinh do trung cép
cao dang theo nién ché hodc theo phwong thire tich Ity mo dun, tin chi

- Quyét dinh s6 171/QD-CDCNC ngay 7/4/2022 cua Hiéu truong Truong CD Cong
nghé cao Ha Noi vé viéc ban hanh Quy ché dao tao trinh do trung cip, cao ding cho
céc khoa tuyén sinh tir nim 2022-2023.

IV. THUAT NGU VA TU VIET TAT

1. Thuit ngir:

2. Tirviét tit:

HSSV: Hoc sinh, sinh vién

TN: Tt nghiép

DS: Danh sach

PK: biéu kién

QLDT-KHCN: Quan ly dao tao-Khoa hoc cong nghé

BGH: Ban gidm hi¢u
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HANOI HIGH TECH

Quy trinh

T6 chire thi tét nghiép

Ma hoa: QT.30

Ban hanh lan: 02

Hiéu lwe tir ngay:05 /03/2025

Trang/tong sb trang: /

2. Dién giii luvu do

Bo Y P
Tén buée phin/ BI(Q)I pll:;:l / qus | Hamn | Bidu
sTT| P Nbi dung Nguoi i 1 hoan | miu/ hd
cong viée thise phoi hop dat thanh a0
i thue hién duge
hi¢én ’
- Can cir vao ké hoach S Trudc
« ...« | dao tao hang niam, phong 10ng .
|| Rasoittién | o o N rasodt | QBT | Cée khos thi TN
do dao tao . a4 i, 45
tién do dao tao dé xay KHCN
dung ké hoach ngay
| - Phong QLDT-KHCN
phdi hop vai cac Khoa,
B mén lap ké hoach td
chirc thi tdt nghiép gdm
nhiing ndi dung chu yéu
Xay dung | nhu: Thoi gian t6 chire én
ké hoach thi | thi, thoi gian thi, ndi dung , Trude
TN: Xay | cac hoc phan thi, thoi Phong Ké thi TN M3
2 dung QD gian cong b két qua QLDT- Cac khoa hoach 30 BM.30.02
thanh 1ap KHCN thi TN . BM 30.03
hoi dong thi | - Phong QLDT-KHCN ngay o
TN lap danh sach Hoi dong
thi tot nghiép va cac Ban
gilip viée cho Hoi dong
theo diing Quy ché: Ban
thu ky. Ban dé thi. Ban
coi thi, Ban cham thi,
- Phong QLDT-KHCN Qb )
Phé duyét | trinh Hi€u trudng xem _ Phong thanh TII‘U'O'C
3 | QP Thanh | xét, phé duyét ke hoach Higu QLDT- lip hoi thi TN
liphoi | - Phong QLDT-KHCN | truong A 30
dong thi TN | trinh BGH xem xét, phé KHCN dong ngay
duyét ciac Quyét dinh. thi TN =
- Cén ctr ]§é hoach to
chtre thi tot nghiép, T
- Cin ¢l két qua hoc tap (e I\\hoa, . ,
Chudn bi h | V& rén luyén cita HSSV, Pho'f‘b_’ Tong Tnju'c)'c
4 0 igp @t Ban Ih}r ky phm hop cac Ban QLDT- hop DS | thi TN
diéu. Lien l\'hk“jjilp (;.|fl|'|]1 .\‘I'lcl.l I;ISSV thuky | KHCN: TT | xét DK 30
| ghigp va danh sich I
HSSV khéng du diéu KT&BBCL
kién du thi tot nghiép
trinh Hoi dong thi.

Trang 4




HHT

HANOI HIGH TECH

Quy trinh

T6 chire thi tét nghiép

Ma hod: QT.30

Ban hanh lan: 02

Hiéu lue tir ngay:05 /03/2025

Trang/tong b trang: /

= Hop xét
diéu kién
thi TN

Hoi dong thi tdt nghiép
hop xét diéu kién du thi
tot nghiép. Thong qua
danh sach dua diéu kién
du thi tét nghi¢p. Hoi
ddng thi TN ra quyét dinh
danh sach HSSV du dk
thi tdt nghiép.

Hoi
dong

thi TN

P.QLDT-
KHCN, cdc
khoa

Danh
sach
HSSV
du bK
dur thi

Trude
thi TN
10

ngay

BM.30.04

Thang bao
DS HSSV
du PK thi

Ban thu ky théng bao
danh sach HSSV du diéu
kién du thi vé cac khoa
chuyén mén

Ban
thu ky

Cac khoa

Qb
cong
nhan

HSSV
du bK
dur thi

Trude
thi TN
7 ngay

BM.30.05

To chic
lam dé thi,
dap an

- Ban dé thi t6 chirc lam
dé. dap an, sao in dé thi,
niém phong i dung dé

thi va ban giao cho ban

coi thi

Ban dé
thi

Cac khoa

Bo dé
thi tot
nghiép

Theo -
ké BM.30.06
hoach | BM.30.07

T chire thi

* T chire thi ¥ thuyét

- Ban coi thi tdp trung
CBCT, phd bién quy ché
thi, ban giao thi gidy thi,
tai dé thi theo quy dinh
-HSSV thuyc hién 1am bai,
ndp bai va ky tén vao
danh sach du thi

- Trudng ban coi thi nhin
bai thi, danh sach HSSV
du thi, BB thi tor CBCT
va ban giao lai cho Ban
thu ky

*T6 chie thi thue hanh:

- CBCT goi HSSV vao
phong thi béc phiéu dé
thi. nhan vt tu. dung cu.
thiét bi va thue hign yéu
cau dé thi

- CBCT quan sat, danh
gi4 két qua thuc hién cua
HSSV

- Hét gir CBCT théng
nhat diém danh gia bai
thi, ghi két qua vao phiéu
cham diém va nop lai cho
Ban thu ky

Ban coi
thi

Ban thu ky

Cham

nht la
07 BM.30.08

ngay | gnp30.12
sau khi

thi

Lam phach

Ban thu ky t6 chirc m¢&

tii bai thi, phin loai,

Ban
phach

Ban thu ky
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HANOI HIGH TECH

Quy trinh

To6 chire thi tét nghiép

Ma hod: QT.30

Ban hanh lan: 02

Higu luce tir ngay:05 /03/2025

f

Trang/tong sb trang: /

danh phéch, cat phach bai
thi. Pam bao bi mat
théng tin, cach thire danh
phéach va ban giao bai thi,
phieu cham cho Ban
cham thi
- Ban cham thi t6 chirc
cham thi theo ding quy
Loea s Sl Ban
10 To chire | che hién hanh, ghi két X ;
2 ; ey P cham | Ban thu ky
cham thi | qua va ban giao lai phiéu :
. e thi
cham thi, bai thi cho Ban
thu ky
Cham
nhat la
; o L i 2 ngay
Ban phach nhan bai thi tir .
11 R4 ; T Ban e sau khi
ap phach | ban thu ky va to chire rap . Ban thu ky p
" phach chim
phach
thi
xong
Sau khi rap phach ban
2 hach ban giao cho ba
12 Tong hop p 'c B gac, oan Ban .
Két aua thu ky nhap diém thi vao thur kv Ban phach
q Danh sach HSSV theo Y
tine mon thi
Qb
) ) cong
Ban thu ky trinh Hiéu Hiéu nhén Theo | BM.30.13
13 Phé duvét truong (CTHBTN) phé Ban thu ky K T ke
75 duyét QP cong nhan két | TWOne et- qua hoach | BM.30.14
qua thi TN thi tot '
nghi¢p
Hoi dong thi TN cong bd
" .« | QD cong nhin két qua thi
t SR 5 o if At
Coug VO KEE | 4ot sy e cdng bod két Hoi - Theo
qua va tiep 2o A A A Ban thu ky; ;
14 nhén phie | 4ud thi, néu ¢6 don dé dong & i ké
P nghi phic khao diém thi thi TN an cham hoach
khao (neu 2 e ik R e ¢
. thi Hoi dong thi to chirc
CO) z ¥ i ry
cham phiic khao va gui
ket qua cho Ban thu ky
i Can cur két qua thi tot
Tong hop | nghiép Ban thu ky tong Ban Theo
15 danh sach | hgp danh sach HSSV dua hur kv ke
xét dicu dicu kién tot nghi¢p va thrky hoach
kién TN khong da dieu Kién tot
nghiep -
Ho xét | FO dong thi tot nghiép Ho Theo
16 cén‘ti t;hﬁn hop xét cong nhén tot dong | Ban thu ky ké BM.30.15
it :uhié nghiép. Thong qua danh thi TN hoach
S| sach du didu kien tt
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HHT

HANOI HIGH TECH

Quy trinh

T6 chire thi tot nghiép

Ma hoé: QT.30

Ban hanh lan: 02

Hiéu lyc tir ngay:05 /03/2025

Trang/tong sb trang: /

nghiép. Hoi dong thi TN
ra quyet dinh cong nhan
tot nghiép
Cham
Qb £
Phé duyét | Ban thu ky soan QD cong Hicu Céng nhat 3
17 | Quyétdinh | nhin tot nghiép trinh hi¢u | 7 Ban thu ky b ngay | BM.30..16
cong nhan | truong Ky va cong bo trirong nhdn sau hop
tot nghiép | quyet dinh cong nhan TN TN it
Congbé | Hoi ddng thi TN cong b | 0
ong bo 0i dong thi cong bo 3 w
18 QD cong | QD cong nhdan TN doi df)ng Ban thy ky
nhin TN | voi HSSV thi TN
Tht i chic i so lig Phong Theo
at ca cac ho so lien quan
19 Luu hd so | duge luu giir theo Quy QLBT q‘uy
dink. KHCN dinh
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Quy trinh

T6 chire thi tét nghiép

M1 hoé: QT.30

Ban hanh lan: 02

Hiéu hee tir ngay:05 /03/2023

Trang/tong so trang: /

3. HOSO
_ Tinh chat | By phian [Thoi gian
Stt Tén biéu miu/hd so Mai hiéu hé so luu triv leu triv
BG|CC| PT
1 [Ké hoach thi tdt nghiép BM.30.DT.01] X Ph(‘)l:;%{(():;DT-
2 Quyét dinh thanh lap hoi déng thi TN [BM30.T.02 X o
4 .Bh}li ban hop xét diéu kién thi ‘B;\ft.?»(}.D'l'.()-l X Pho;l‘%lghDT_
5 g;inélf?llll cong nhan HSSV du diéu BM.30.DT.035 X Phbﬁ—i%lﬁDT-
6 [Mau dé thi ly thuyét BM.30.DT.06 X KT &TBTDCL
7 Mf"lupdé thi thuc hanh BM.30.DT.07| X KT&TE;FDCL
8 |Danh sach thi TN BM.30.DT.08 X KT&TBTE)CL
9 [Bién ban coi thi BM.30.DT.09 X KT&quCL
10 Bién ban \u l-}’f vi pham BM.30.DT.10[ X KT&TE;[%)CL
11 (Gidy cam doan BM.30.DT.11] X KT&;FIJDCL
12 Bién ban ban giao bai thi BM.30.DT.12| X KT&TI;FBCL
13 Pon xin phtc khao BM.30.DT.13| X KT&TI;BCL
14 ig&:‘:;ébdinh cong nhan két qua thi ot BM.30.DT. 14 X P]‘f)l”(i(él&DT'
15 [Bién ban hop xét TN BM.30.DT.15 e~ =
16 |Quyét dinh cong nhén tét nghiép BM.30.BT.16 X phé&iglﬁa]‘-

Ghi chi: - BG: ban goc

- CC: Cong chung
- PT: Photocopy
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